Documentation Packet for Prospective Foster and/or Adoptive Families
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Documentation Packet

For Prospective Foster and/or 
Adoptive Families

CK is required to obtain a lot of information from you in order to verify your family for foster care and/or adoption.  We work hard to make this process as simple as possible, but recognize that we are asking a lot from you.  We are here to help you in this process!  

Please carefully review the instructions included with this packet and do not hesitate to contact us if you still have questions.  We welcome your calls and emails.  

The items are listed in priority order.  Please begin at the top and work your way down the list; however, if you get stuck on an item, or it requires a waiting period, continue on to the next item so that we can keep moving forward together.  All of our forms may be downloaded at:

www.becomeackfamily.org
If you are unable to access these documents online, you may contact your Family Development Assistant for the information needed.  As you complete a component of this packet, feel free to return it to your Family Development Assistant.  We prefer that you send it to use via email (scan) or fax.  If you are not able to do so, then you are welcome to turn in to our office in person or by mail.  You do not need to complete the entire packet before returning any of it to us …in fact, we prefer that you not wait until it is all completed because we want to build momentum as we work with your family.

If you have any questions, please let us know how we can help you.  We are here to support you in this journey!  Your Family Development Assistant will be contacting you to let you know that they are here to help you along the way.  You may reach our team at:

	Jeanie Caselman

Family Development Specialist
Phone: 817-516-9100 ext.157

jcaselman@ckfamilyservices.org 

Fax: 817-516-9102 Attn: Jeanie
	Gina Hall

Family Development Specialist
Phone: 817-516-9100 ext.132

ghall@ckfamilyservices.org 

Fax: 817-516-9102 Attn: Gina
	Sheryl Romo
Family Development Specialist
Phone: 817-516-9100 ext.145
sromo@ckfamilyservices.org 

Fax: 817-516-9102 Attn: Sheryl

	Tara Sims
Family Development Specialist
Phone: 817-516-9100 ext.260
tsims@ckfamilyservices.org 

Fax: 817-516-9102 Attn: Tara
	Lisa Anthony
Family Development Assistant
Phone: 817-516-9100 ext.149
lanthony@ckfamilyservices.org 

Fax: 817-516-9102 Attn: Lisa
	April Cryts

Family Development Assistant
Phone: 817-516-9100 ext.173

acryts@ckfamilyservices.org
Fax: 817-516-9102 Attn: April

	Tina Falcone
Family Development Assistant
Phone: 817-516-9100 ext.144
tfalcone@ckfamilyservices.org
Fax: 817-516-9102 Attn: Tina
	Emily Gibson
Family Development Assistant
Phone: 817-516-9100 ext.269
egibson@ckfamilyservices.org
Fax: 817-516-9102 Attn: Emily
	Stacey Hodges

Family Development Assistant
Phone: 817-516-9100 ext.108

shodges@ckfamilyservices.org
Fax: 817-516-9102 Attn: Stacey

	Pre-Service Paperwork Checklist

This checklist is to help you keep track of the items that you submit to CKFS.

Priority Items marked in RED.

	Date Submitted:
	Document:

	
	Application – Fill in all sections completely or write N/A

	
	Copy of Driver’s License

	
	Copy of Social Security Card

	
	Prior State Central Registry Check, if applicable

	
	Criminal History Background Check Request

	
	FBI Fingerprinting Information - Instructions will be emailed to you

	
	Babysitter Worksheet

	
	Copy of Marriage License

	     
	Copy of Divorce Decree(s) and Death Certificate(s)

	     
	Copy of Auto Insurance

	     
	Copy of Homeowner’s or Renter’s Insurance

	     
	Income Verification

	     
	Tax Return (current filed)

	     
	Copy of Diploma or Transcript

	     
	Physician’s Statement

	     
	TB Test

	     
	Rabies Vaccinations for Pets

	     
	Medical and Dental Providers

	     
	Authorization to Release Information

	     
	School Information Sheet

	     
	Floor Plan

	
	On-Site Training:

	     
	CK Introduction & Orientation

	     
	TPP1

	     
	TPP2

	     
	TPP3

	     
	CPR and First Aid Training

	     
	Cultural Competency

	     
	Normalcy

	     
	Adoption

	     
	TFC Training, if applicable

	     
	SAMA Training, if applicable

	     
	Copy of Birth Certificate

	
	Parenting Resources Acknowledgement Form

	
	Daily Routines

	
	House Rules, Consequences, and Rewards

	
	Fire Inspection – Instructions will be emailed

	
	Health Inspection – Instructions will be emailed

	     
	Affidavit

	     
	Disaster Plan Questionnaire

	     
	Driving Record Statement

	     
	Texas DPS Driver Record

	
	Family Violence Calls Disclosure Form

	
	Naturalization Documentation, if applicable

	
	Foster/Adoptive Family Referral Form (optional)

	
	Supervised Childcare Experience, if applicable

	     
	Pictures – see instructions below

	     
	The front of your home

	     
	The front yard

	     
	The back yard

	     
	Any pool, hot tub, pond, water garden, or other body of water on your property, if applicable

	     
	Any outdoor play equipment on your property, if applicable

	     
	Any pets or animals that live inside or outside at your home, if applicable

	     
	Your family (including everyone who lives in the home full and part time)

	     
	The driveway/street entrance to your home

	     
	All children’s bedrooms

	     
	Any outside buildings on your property, if applicable

	
	Online Training: Submit 1 Certificate per Person

	     
	DFPS Medical Consent Online Training

	     
	DFPS Medical Consent Acknowledgement Form

	     
	DFPS Psychotropic Medications Online Training

	     
	CK Policy & Procedure for Administering Medication Online Training (CK University)

	     
	DFPS Trauma Informed Care Online Training

	     
	DFPS Reporting Suspected Abuse or Neglect of a Child Online Training

	     
	Transportation Safety Online Training

	     
	OCOK Peer-to-Peer Webinar Training (within 90 days of licensure with CK)


	Instructions for Required Documents in Priority Items in RED


CK Information Security and Privacy
· Please review the following information about CK maintaining your records in a secure and confidential manner.

Application
· All information on the application is important in the verification process.  Make sure to fill in all sections completely or write N/A in spaces where no information is available.
· Please make sure to sign your completed application prior to sending it in.
Copy of Driver’s License

· We will need a copy of the driver’s license of each applicant, all household members who drive, and for any persons submitting a Criminal History Background Check Request.

· Your driver’s license should reflect your current address. If not, you can change your address online at http://www.txdps.state.tx.us/. 
Copy of Social Security Card

· Social Security Cards are required for all applicants and full and part-time household members of all ages, and for any persons submitting a Criminal History Background Check Request.
· If you do not have copies, you must request them. Social security cards can be obtained from your local social security office. If you must request these documents, please provide us a copy of the receipt until you receive the actual document. When you receive your document, we will need a copy for your file.

Criminal History Background Check Request (available for download online)

· Complete one request per person for all applicants as well as full and part-time household members who are age 13 and over; anyone who will be unsupervised with a foster child in your home; anyone who regularly visits the home; and anyone who you will use as a babysitter.
· Please download and review the form for more information.  
· This form must be submitted along with a copy of the driver’s license (State ID or Passport for persons that do not have a driver’s license) and social security card in order for the background check to be initiated.
· Any foster/adopt parent, household member, regular visitor, babysitter, etc. that CK receives a Criminal History Background Check Request for, a Prior State Central Registry Check will need to be completed before CK can submit the background check with DFPS if that person currently lives out of state or has lived out of state within the prior 5 years. This Prior State Central Registry Check must be completed for every state lived outside of Texas within the prior 5 years.  CK staff will assist in providing instructions how to have this completed once we have received the Criminal History Background Check Request form. 
· This form must be submitted to CK to be entered into the DFPS System before you can schedule your FBI Fingerprinting.  You will receive a confirmation email from CK staff once your background check is submitted to DFSP; you will also receive an email from DFPS or IdentoGO with instructions on how to complete your FBI fingerprints after your background check is submitted with DFPS.
Prior State Central Registry Check Requirements, if applicable (available for download online)

· If any adults age 18+ (including applicants) living in your household have lived outside of the state of Texas in the past 5 years, we will be required to obtain a search of that state’s Central Registry for Child Abuse and Neglect.  This must be completed and received prior to CK entering your Criminal History Background Check into the DFPS system.  CK will send you instructions if this is applicable.
FBI Fingerprinting Information (available for download online)
· Once DFPS has notified you that your Criminal History Background Check Request has been submitted in the DFPS System, you may contact the fingerprinting company using the instructions provided via the email from DFPS / IdentoGO.  
· Each individual must bring an acceptable form of identification (please see FBI Fingerprint Acceptable ID for Adults & Minors in your documentation packet) to the fingerprinting center.  A full list of acceptable forms of identification is included in the confirmation email from CK that your background check has been submitted with DFPS; if you need further information, please contact your Family Development Assistant.  This applies to all applicants.
· When you complete your FBI fingerprints, you should receive either a paper receipt during your appointment or an email receipt from IdentoGO that we can use to track your results and receive them more efficiently.  Please forward/turn in a copy of the receipt to CK after you have completed your fingerprints.
Babysitter Worksheet (available for download online)
· Each person interested in assisting your family as a babysitter will be required to complete this form.  We encourage you to begin searching for family members and friends to add to your support network so that you have a strong foundation when you begin providing foster/adoptive care.
Babysitters, Overnight Care Providers, Respite Providers & Staff/Caregivers (available for download online)
· For more information about Babysitters, Respite Providers and Staff/Caregivers, please download the information sheet.
Copy of Marriage License

· If you are currently married, we will need a copy of your current marriage license. 

Copy of Divorce Decree(s) and Death Certificate(s)

· If any applicant has ever been divorced, we will need copies of all divorce decrees. The decrees must include at least the first page, showing the names of the parties and location of the divorce, and the last page signed by the judge.  A date should also be identifiable.  If you do not have these copies, you must request them from the county where your divorce was granted.  

· If you were previously married and a spouse died while you were married, a copy of the death certificate is required.

Copy of Auto Insurance

· We will need copies of your current auto insurance showing dates of coverage and the names of all applicants listed as covered drivers.

Copy of Homeowner’s or Renter’s Insurance

· We will need a copy of your current homeowner’s or renter’s insurance policy.  We do not need the entire policy, just the page showing coverage for the address of your residence and the dates of coverage.
Income Verification

· If you did not previously submit Income Verification with your Application, please attach documentation (pay stubs, bank statements, award letter, etc.) to support past 60 days of each source of income AND include most recent filed tax return.
Copy of Diploma or Transcript

· Please provide a copy of your high school diploma, high school equivalency (GED), high school transcript, college degree or college transcript.  The documentation provided must show a date of completion/graduation. If you cannot locate your documentation, please contact your school for a replacement copy. If you did not graduate from high school or complete a GED, we will complete a special proficiency form for you.  Please notify the Family Development Specialist that you will need the proficiency form to be completed.

Physician’s Statement  (available for download online)
· This form is to be completed by the physician for each applicant.  CK does not require a new physical evaluation, we simply require that the form be completed by a physician.  However, if your doctor requires a physical in order to fill out the form, then you will need to comply with their request.

TB Test

· All applicants and all persons living in the home full or part-time that are 1 year of age and older must have a negative TB skin test within 1 year prior to the date of licensure with CK or a negative chest x-ray within 2 years prior to the date of licensure with CK.  For those who require a chest x-ray because of past positive skin tests, we will need a copy of the doctor’s report stating that your chest x-ray is clear.

· You may obtain a TB test through your doctor’s office, CareNow, Total Care, Concentra, through your local health department, or at many other medical clinics.  The cost of the TB test is the responsibility of the family.  

Rabies Vaccinations for Pets

· All household pets must be vaccinated as recommended by a veterinarian. A copy of each pet’s Rabies vaccination record must be provided showing the next due date for the vaccination as recommended by your veterinarian for all dogs, cats, and ferrets.  
Medical and Dental Providers (available for download online)
· You can search https://www.fostercaretx.com/for-members/find-a-doctor.html to find doctors and dentists in your area that accept the Star Health Medicaid for foster children.  Please complete one form per family and fill out all sections completely.

Authorization to Release Information (available for download online)

· CK is required to request records from any agency to which you have ever applied, participated in training, been verified, denied, or provided services relating to foster care and adoption.  This would include foster care and adoption agencies (public, private, domestic, international, etc.) as well as homestudy services.

· If you have never engaged with another agency, please complete the form with the appropriate box checked and turn in to CK.
· If you have engaged with another agency or agencies, please complete one form for each agency with which you have worked.
School Information Sheet (available for download online)
· Regardless of the age the child you wish to parent, you must complete the school information sheet with the information for day care, elementary, middle, junior and high schools. You can obtain this information by calling you local school district or looking up your school district on line.  The schools listed should be those public schools for which your home is in the attendance zone. 

· Families wishing to enroll children in charter or private schools may make request to their CK Case Manager in regard to individual placements, but that information should not be indicated on this form.

· Be sure to include the name and number of the principal, counselor, registrar, or day care director.
Floor Plan (available for download online)
· Please provide a copy of your builder’s floor plan or draw a floor plan of your home.  You can also use the free tools online at http://www.floorplanner.com/ to help.

· Use a tape measure to gather and document exact dimensions for each room/livable space if they are not documented on a builder’s floor plan.  This includes bathrooms, laundry rooms, mud rooms, etc.
· Clearly label all rooms/livable space and all bedroom assignments.  Keep in mind that we must have an accurate room assignment in your file at all times.

· With a colored pen, draw emergency escape routes in case of fire. Draw a route from each bedroom to two possible exits from the home. Also indicate the meeting place after an evacuation, such as a neighbor’s mailbox.

· Indicate a severe weather plan and mark the place in the home where you will go.
· Indicate where every smoke detector and fire extinguisher is located.

CPR and First Aid Training

· CK provides CPR and First Aid training as a part of your pre-service training.

· If you have already had CPR and First Aid training, we will need a copy of your card with expiration date. Your card must indicate that you received adult, child and infant CPR including First Aid training. If your card does not include all of the above, you can provide a copy of the class curriculum or a verification letter completed by your instructor or employer.  CPR and First Aid Training certificate and/or card must indicate successful completion of written and skills testing.  Per Minimum Standards set by the State, this training cannot be an online course, or a blended online/hands on course.
Copy of Birth Certificate

· Birth certificates are required for all applicants and full and part-time household members of all ages. 

· If you do not have copies, you must request them. Birth certificates can be obtained from the county you were born in. If you must request these documents, please provide us a copy of the receipt until you receive the actual document. When you receive your document, we will need a copy for your file.
Parenting Resources Acknowledgement Form  (available for download online)
· Required: CK requires that families purchase and possess The Connected Child and Wounded Children Healing Homes (books) and Trust Based Parenting (DVD set) prior to verification.  And, CK requires that all parents read the two required books and submit a reading report prior to adoptive placement.  

· Recommended: CK believes in the principles found in Beyond Consequences, Logic and Control and The Whole Life Adoption Book and we want our families to invest in these excellent books in order to enhance their understanding of children who have experienced trauma, as well as their skills in parenting kids who come from hard places.

· Purchasing: Because these resources are always available in local bookstores, we have made it possible for you to purchase these books and DVD’s through CK, at cost.  You may purchase the books and DVD’s at the Therapeutic Parenting Preparation 3 class or during Adoption Training.

CK will only accept Cash (exact amount) and Checks as payment at our training classes.  If you would like to purchase via credit or debit card, please log onto: https://www.ckfamilyservices.org/books/. 
You may also purchase these resources through other sellers, including the TCU Institute for Child Development, and are not required to purchase through CK.  Families are expected to have these resources available each time CK personnel visit the home, so sharing between different families will not be permitted.
· Parenting Resources Acknowledgement Form: Each family should review, complete and return this form.

· Foster Parent Training Report Form:  For each book that you read, complete a Training Form and return it to our office in order to receive training credit.  These must be completed individually.
Daily Routines (available for download online)
· Create two sample routines for your family.  One should be a Daily/School Year schedule.  The other should be a Weekend/Holiday/Summer schedule.
· Complete your routines in a general way that would work for children of all ages.

· There are examples in your packet; feel free to refer to them as you develop your family’s schedule.
House Rules, Consequences, and Rewards  (available for download online)
· Create a list of House Rules, Consequences, and Rewards for your family.  
· Complete general rules, consequences and rewards that would work for children within your desired age range.

· Feel free to refer to the examples to get ideas, but this should be a reflection of how your family operates/will operate.  Remember, House Rules should be the most important rules for your family and should be written in a positive nature.

Fire Inspection
· Information on how to schedule your fire inspection will be emailed to you by CK.  
Health Inspection
· Information on how to schedule your health inspection will be emailed to you by CK.  
Affidavit (available for download online)
· One affidavit must be completed and notarized per parent. If you have never been convicted of a listed offense, please be sure to write “NONE” in the lines at the bottom of the page just above your signature line.  We have a notary at our office.  If you will submit this document, we will notarize this for you.  Or, you may use your own notary. 
Disaster Plan Questionnaire (available for download online)
· Please complete one form per family and fill out all sections completely.
Driving Record Statement (available for download online)
· Complete 1 statement per applicant. Ensure that you fill in the space designating the number of tickets involving accidents in the past three years (if none you must enter 0). This space is located about halfway down the page.
Texas DPS Driver Record  (available for download online) 
· CK will need a 3-year driving record for each applicant.  The most efficient way to complete this is to go online at https://txapps.texas.gov/tolapp/txldrcdr/TXDPSLicenseeManager. Be sure to review ALL INSTRUCTIONS given to print a test record (please see TEST FILE INSTRUCTIONS for password information).  Once you are able to print a test record, go back to the print test record page and CHECK THE BOX acknowledging you have Adobe Reader Version 9 or higher installed and click CONTINUE.  This will take you to the screen to enter your information from your Driver’s License and to log in.  Order Type 2 (3-year history record).
Family Violence Calls Disclosure Form  (available for download online)

· Complete one form per household.  If there have been any Family/Domestic Violence Calls within the past 24 months, fill out the form completely.  If there have been none, mark “N/A” across the form and sign at the end.
Pictures

· We need pictures of your home and family for your file at CK.  This is not the same as the Family Album that adoptive families create.   We need pictures of:
 FORMCHECKBOX 
  The front of your home

 FORMCHECKBOX 
  The front yard

 FORMCHECKBOX 
  The back yard

 FORMCHECKBOX 
  The driveway/street entrance to your home

 FORMCHECKBOX 
  All children’s bedrooms

 FORMCHECKBOX 
  Any outside buildings on your property, if applicable

 FORMCHECKBOX 
  Any pool, hot tub, pond, water garden, or other body of water on your property, if applicable

 FORMCHECKBOX 
  Any outdoor play equipment on your property, if applicable

 FORMCHECKBOX 
  Any pets or animals that live inside or outside at your home, if applicable

 FORMCHECKBOX 
  Your family (including everyone who lives in the home full and part time).   

**The family picture needs to be in digital format as it will be included in your homestudy.**

Supervised Childcare Experience, if applicable (available for download online)
· It is required that prospective caregivers obtain 40 hours of direct child care experience prior to caring for children at the Specialized and Intense Levels of Care.  

· You may do this by becoming approved as a babysitter for CK, or you may request a list of available locations for the observation hours from the Family Development Specialist after your background check has been cleared.

· If you know a licensed foster parent (licensed by CK or another child placing agency), and you have spent at least 40 hours observing them and learning from them, they may sign this form for you.

· This form is not required for verification, but the experience is necessary in order to be considered for the broadest range of children.
DFPS Medical Consenter Online Training  (available for download online)
· This training is required prior to licensing your home and will be required annually. This training must be completed on-line at the website listed on the form. Each certificate may only bear one participant’s name.
· At the end on your online training, you can generate a certificate and print it out.  You will also need to complete DFPS Form 2759, Acknowledgement and Certificate of Completion of Medical Consenter Training (available for download online).  Return both the Certificate and the Acknowledge to CKFS in order to receive credit for this training.
CK Policy & Procedure for Administering Medication Online Training

· This training is required prior to licensing your home and will be required annually. This training must be completed on-line at the CK University website listed on the instruction form in your documentation packet. Each certificate may only bear one participant’s name.
DFPS Trauma Informed Care Online Training  (available for download online)
· This training is required prior to licensing your home and will be required annually. This training must be completed on-line at the website listed on the form. Each certificate may only bear one participant’s name.
DFPS Reporting Suspected Abuse or Neglect of a Child Online Training  (available for download online)
· This training is required prior to licensing your home. This training must be completed on-line at the website listed on the form. Each certificate may only bear one participant’s name.
Transportation Safety Online Training  (available for download online)
· This is training is required prior to licensing your home.  This training must be completed on-line at the website listed on the form.  Please complete Part #1 and pay the fee for the certificate. Each certificate may only bear one participant’s name.
DFPS Psychotropic Medications Online Training  (available for download online)
· This training is required prior to licensing your home and will be required annually. This training must be completed on-line at the website listed on the form. Each certificate may only bear one participant’s name.
OCOK Peer-to-Peer Webinar Training

· This training is developed by Praesidium and is a requirement for all caregivers/foster parents of our Provider Network; this is designed to provide information in an effort to increase awareness of risk factors for peer-to-peer abuse in placement.  This is a webinar training that you can complete in the comfort of your home, or wherever you have a computer available.  You will receive information on how to register and complete this webinar training at the time of your Home Study.  Please do not to ask for CEU’s or you will have to complete a survey before your certificate is sent to you.  Both parents are required to complete this training (if a couple); however, you only need one computer.  When you join the webinar, the instructor will complete roll call and you will let the instructor know you are both present.  
Preparing for Your Homestudy  (available for download online)
· During your homestudy visit, we will spend time asking detailed questions of all members of the family and we will also thoroughly inspect your home.  We will look in every room, closet, cupboard, and area of your home.  We will need to enter your garage, any other buildings on your property, and walk the outside areas of your home.  This inspection may feel invasive, but our professional staff will work hard to maintain your privacy and dignity.  They are simply seeking to observe that your home is in compliance with all regulations so that you may successfully foster/adopt children with CK.  To help prepare you for the homestudy visit, we have included a helpful guide title Preparing Your Home and the 3 different checklists that will be reviewed.  Information about each checklist is made available, below:
Fire Prevention Checklist and Environmental Health Checklist

· All homes must have a fire and health inspection prior to licensing. Once you have turned in your Application, the Family Development Assistant will contact you and let you know who will complete your fire and health inspection.  Each city and/or county has its own policy regarding conducting fire and health inspections. Some counties require that CK calls to order an inspection, others require that the family call, and others do not complete inspections at all. If your city or county does not complete inspections, we will inspect your home at the time of your homestudy. If you need to call your local authorities, we will let you know and provide you with the contact information.  
· We have provided you with a copy of the Fire Prevention Checklist and Environmental Health Checklist forms typically used. Please review them prior to your inspections, so that your home can be ready.

· If your family fails the fire or health inspection, corrections must be made prior to scheduling the home study. The homestudy worker will verify changes, unless local authorities require a second visit.
CK Home Compliance Checklist

· Please review the CK Home Compliance Checklist to ensure that your home meets the state’s guidelines for foster care and adoption. This checklist will be complete at the time of your home study by your home study worker.

· Please note that during your inspections, the professional completing your homestudy will need to inspect your Disaster Preparedness Kit.  This should include enough emergency supplies to last your family at least one week.  CK requires that foster/adoptive parents maintain at a minimum the following items in a portable container or carrying case:

 FORMCHECKBOX 
  Non perishable food

 FORMCHECKBOX 
  Bottled water


 FORMCHECKBOX 
  Anti-bacterial hand sanitizer
 FORMCHECKBOX 
  Flashlights with back up batteries

 FORMCHECKBOX 
  First Aid kit  
CKFS highly recommends the additional items:

 FORMCHECKBOX 
  Weather radio

 FORMCHECKBOX 
  Lysol wipes


 FORMCHECKBOX 
  Toiletry items 

 FORMCHECKBOX 
  Change of clothes per person

 FORMCHECKBOX 
  Any items the family deems necessary for their family

CK Intentional Parenting Strategies: Infants, Toddlers, and Young Children 
· At the time that you are notified that your homestudy will soon be scheduled, you will also be notified of dates to come into the closest CK office to participate in the Intentional Parenting Strategies: Infants, Toddlers, and Young Children Training.  We reserve this training for those families that have progressed to the very final stages of the verification process.  This training is a three-hour training centered on intentional parenting strategies essential for children ages zero to eight, understanding the “why” behind the behavior.  This training will review brain development in relation to the child’s chronological age as well as trauma histories.  Behaviors such as explosive meltdowns, defiance, and non-compliance will be addressed.  Parents will gain a clear understanding behind these challenging behaviors and learn practical techniques to help strengthen connection and promote their child’s healing.  It is mandatory for all foster/adoptive parents prior to verification and will usually be held on a Thursday evening from 6-9:00pm.
CK Family Compliance Training
· At the time that you are notified that your homestudy will soon be scheduled, you will also be notified of dates to come into the closest CK office to participate in the Family Compliance Training.  We reserve this training for those families that have progressed to the very final stages of the verification process.  This training is designed to prepare you for a successful transition into fostering and/or adopting and you will receive your copy of the CK Foster/Adoptive Parent Handbook during this class.  It is mandatory for all foster/adoptive parents prior to verification and will usually be held on a Thursday evening from 6-9:30pm.
Adoptive Family Album Instructions  (available for download online)
· During Adoption Training, families interested in being considered for adoptive placement of children will receive direction regarding the adoptive family album.  Completion of this album should be one of the final steps in the verification process, as it is the only item in this Documentation Packet that is NOT required prior to verification.  
Foster/Adoptive Parent Referral Form  (available for download online)
· We love for our families to refer other great families to us.  If you know of someone who might want to receive more information about CK, please share their information with us and we will list you as their referral source!

We’re Here To Help You!
As you complete a component of this packet, feel free to return it to our office by email (as a scanned document) or by fax!  You do not need to complete the entire packet before returning any of it to us …in fact, we prefer that you not wait until it is all completed because we want to build momentum as we work with your family.  If you have any questions, we welcome your calls and emails.
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